Woombye Community & Business Inc. AGM TIMETABLE
AGM MONDAY, 9 NOVEMBER 2009
6.30pm Woombye School of Arts

	Date on/by
	Action
	Comment/Action

	2nd November
	Treasurer  to finalise Balance Sheet, P&L Account and Notes to the Accounts and pass everything to the Auditors, with supporting documents, for their audit.
	Damien

	2nd November
	Auditors to audit P&F Accounts
	Damien

	2nd November
	Treasurer to confirm Auditor willing to be reappointed for 2009.  If not, new Auditor to be found.
	Damien

	Meeting 12 October 2009
	· Establish who of the existing executive is standing for re-election so lobbying can commence for replacements.

· Appoint Returning Officer for AGM 
	Karran

Must be done before sending out call for nominations.

	13th October
	Call for nominations - at least calendar one month before the AGM 
	Karran
Notice Boards, Walk Around Woombye

	20th October
	Notice of meeting, agenda, previous minutes and nomination forms to be on Website
Agenda to include:

Extract from Constitution….”

(a) Confirm the previous minutes


(b) the receiving of the audited statement of income and expenditure, assets and liabilities and of mortgages, charges and securities affecting the property of the association for the last financial year;

(c) the receiving of the auditor’s report on the financial affairs of the association for the last financial year;

(d) the presenting of the audited statement to the meeting for adoption;

(e) the election of members of the management committee;

(f) the appointment of an auditor;

(g) the appointment of cheque signatories

(f)
any general business or business on notice”
 
	Glynn

Min 14 days prior to meeting, however, as calling for nominations must be done at least three weeks before, suggest call for nominations and notice of meeting be sent together



	9th November 
	AGM
	

	By say 30th November
	Bendigo to be advised of new cheque signatories including copy of abbreviated minutes
	Damien


